
South Amboy PTO Bylaws

Article 1
The name of this organization shall be the South Amboy Parent Teachers Organization, Inc.

Article II: Purpose
1. To provide a secure educational environment for the children of our school district.
2. To foster a cohesive relationship between parents, staff, and community.

Article III: Membership
1. Membership shall be open to parents of students attending the South Amboy School District and

those interested in the goals of this organization, as well as employees of the South Amboy
School District; regardless of race, color, creed, or national origin.

2. Members in good standing are those who have paid their annual dues.
3. South Amboy PTO life members shall be recognized as life members in this organization.
4. This organization shall nominate no more than three (3) members in good standing for life

membership annually. No more than two (2) nominees for honorary membership may be made
annually. Honorary membership is awarded to someone from the community who is not
necessarily a PTO member, but has given of himself/herself to the children of our school district.

5. Annual dues shall be determined each year by this organization's executive board.

Article IV: Meetings
1. Only members in good standing as defined in Article III, Section 2 shall be eligible to participate in

the business of this organization.
2. At least five (5) regular meetings shall be determined by the executive board and announced at

the first meeting of the year. At least three (3) days’ notice will be given of a change of date.
3. Dates of the meetings shall be determined by the executive board and announced at the first

meeting of the year. At least three (3) days’ notice will be given of change of date.
4. Special meetings may be called by the executive board with one (1) day’s notice. The purpose of

the meeting shall be stated in the call.
5. The annual meeting for the purpose of electing officers shall be in March, and the annual meeting

for the purpose of installing officers shall be in May.
6. Four (4) members of the executive board shall constitute a quorum for the transaction of business

in any executive board meeting of this organization.
7. Eleven (11) members of the organization shall constitute a quorum for the translation of business

in any general meeting.
8. Executive board meetings will be held monthly during the school year. Special meetings of the

executive board may be called with one (1) day’s notice being given. The purpose of the meeting
being stated in the call.

Article V
1. All business of the South Amboy PTO shall be brought forward at the regularly scheduled general

meetings, which had been announced at the first meeting of the school year. Only members in
good standing shall be allowed to vote. The executive board has the right to vote on immediate
issues when the next business meeting is after the fact; likewise, over the summer months when
important business is pending.

Article VI
Robert’s Rules of Order shall govern the conduct of this organization.
Order of Business



1. Call to order
2. Reading of the minutes of the preceding meeting
3. Correspondence
4. Treasurer’s Report
5. Report of the Officers
6. Old and Unfinished Business
7. New business
8. Membership comments
9. Adjournment

Article VII
1. Only those individuals who have been active members shall be eligible for nominations, either

from the nominating committee or from the floor. Active members are defined as those members
in good standing who attend one (1) general meeting per year and participate in one (1) PTO
committee.

2. Consent from the nominee, either verbal or written, shall be obtained at the time of nomination.
3. Officers of this organization shall consist of a president, four (4) vice presidents, a recording

secretary, a corresponding secretary, and a treasurer.
4. There shall be a nominating committee of at least three (3) members (there may be more, but

always an uneven number) to accept and present nominations of officers.
5. The first member of the nominating committee elected or appointed shall call the meeting

together and elect their own chairperson.
6. The nominating committee shall announce all eligible nominees for each office to be filled prior to

the March meeting.
7. Following the report of the nominating committee at the March meeting, an opportunity shall be

given for nominations from the floor.
8. The officers of this organization shall be elected by ballot for:

President — 2 year term
First Vice President — 1 year term
Second Vice President — 1 year term
Third Vice President — 1 year term
Fourth Vice President — 1 year term
Recording Secretary  — 1 year term
Corresponding Secretary — 1 year term
Treasurer  — 2 year term
If there is only one (1) nominee for an office, the election may be carried by voice vote. A majority
vote shall elect.

9. Officers shall assume their duties at the close of the meeting in May.
10. A vacancy occurring in an office shall be filled for the unexpired term by a person elected by a

majority vote of the remaining members of the executive board, notice of such election having
been given by the secretary. Exception being only the office of president, in which case the
position shall be filled by the first vice president for the remainder of the term.

11. If there is no nominee for any given office, it is the job of the nominating committee to actively
seek an eligible member to fill that vacancy.

12. If a candidate is nominated for more than one office, the candidate must choose which office
he/she will seek when asked by the nominating committee.

13. No person shall hold more than one elected office in this organization.
14. A nominee for the office of president must have served at least one (1) term in the capacity of

another PTO office.



Article VIII: Committees
1. All committees of this organization shall be appointed by the president of this organization, and

their terms of office shall be for one (1) year.
2. Permanent committees shall be: membership, sunshine, hospitality, publicity, and nominating.

a. Membership: This committee is responsible for the distribution of membership forms, the
collecting of dues, and signing and distribution of cards. The committee shall also
compose a master list of membership.

b. Hospitality: Provides a friendly atmosphere by welcoming members and guests. Is
responsible for all details of refreshment: providing set up, equipment and servicing, as
well as clean up.

c. Sunshine: This committee is the social conscience of the organization and remembers
with cards those family members who are recognized for a particular circumstance: e.g.
illness, promotion, death in the family, marriage, childbirth.

d. Publicity: This committee shall release publicity concerning details of meetings or any
important project that may concern the school. All articles should be approved in writing
by the president.

e. Nominating: This committee shall accept nominations for PTO officers, confirm eligibility
of all candidates, present eligible candidates at the March meeting, add floor nominations
to the list of candidates, add, prepare, and present tally ballots of the election at the May
meeting.

3. Only members in good standing of the organization shall be eligible to serve as chairperson or
member of a committee.

4. Chairpersons shall submit plans of work to the executive board, and no committee work shall be
undertaken without the approval of the board when the committed work is concluded.

5. Special committees shall be appointed by the president, executive committee of the PTO as
deemed necessary to carry on the work of the organization.

6. The president shall be ex officio, a member of all committees except the nominating committee.

Article IX: Amendments
1. These bylaws may be altered, amended, repealed, or added to by an affirmative vote of not less

than 2/3 membership in good standing, provided that notice of the proposed amendment shall
have been given at the previous general meeting.

2. A committee shall be appointed once every three years to review the PTO bylaws and policies. If
a revised set of bylaws are proposed, a vote of 2/3 of membership in good standing, and in
attendance, can adopt a revised set of bylaws.

Article X: Duties of Officers
President: The president shall preside at all regular and special meetings. Shall exercise general
supervision of the officers of the organization and shall call special meetings as may be necessary. The
president shall also appoint all standing and/or special committees. It is also his/her duty to acquaint all
members with the constitution and bylaws.

First Vice President: It is the duty of the first vice president to assist the president at all regular and
special meetings. In the absence of the president, the first vice president shall preside over the affairs of
the organization.

Each Vice President: (First, second, third, and fourth) will be designated liaisons to each of the schools
to the district.



Recording Secretary: It shall be the recording secretary’s duty to keep all books provided him/her for the
purpose, in correct and proper order. Accurate minutes of transactions of the organization shall be kept by
this officer. Attendance shall be taken at all meetings of the organization and the executive board. In the
event that this person is unable to attend a meeting, he/she shall be sure that a capable person will
deliver such books and papers necessary to conduct the meeting and will be responsible to take the
minutes of such meeting. All properties in her/her care shall be maintained in proper condition. It shall be
his/her business to remind the president of all unfinished business. He/she shall have on hand for
reference at all meetings a copy of the bylaws, the standing rules, membership list, minutes of the
previous meetings, list of all committees, and established policies. He/she shall maintain all records for a
period of five (5) years. Disposal of the records must be at the approval of the executive board.

Corresponding Secretary: It shall be the duty of the corresponding secretary to read and write all letters
and all matters of a corresponding nature of this organization. The corresponding secretary shall keep
copies of all correspondence in an up-to-date file, and forward all originals to the recording secretary. All
properties of the organization in his/her care shall be maintained in proper condition during his/her tenure
in office. He/she also has the responsibility to notify all members of the executive board as to the date and
time of all meetings.

Treasurer: The treasurer or his/her designee shall receive all monies, deposit them in a bank account
designated by the executive board, and pay them out with the designated co-signature. The treasurer
shall present a financial report at every general and executive board meeting. The report should indicate
the total balance on hand at the date of the report, also citing all monies received and disbursed since the
last meeting. The treasurer shall be responsible for the maintenance of all books and accounts of the
organization; and deliver to his/her successor all books, papers, correspondences pertaining to his/her
office. The treasurer’s account shall be examined by an auditor annually. All documents shall be
maintained for a period of seven (7) years. Disposal of the records must be a the approval of the
executive board.

Article XI. The Executive Board
The executive board shall consist of the president, first, second, third, and fourth vice presidents,
recording secretary, corresponding secretary, and treasurer. Each member of the executive board shall
have only one (1) vote, except for the president who can vote only in the case of a tie. All vacancies of
any office, except that of president, occurring before the term of office expires, shall be filled by
appointment by the executive board and installing of the office shall be done by a designated
representative of the organization.

Article XII. The Executive Committee
The executive committee shall consist of all committee chairpersons and teacher representatives.

Article XIII: Internal Revenue Code of 1986, Tax exempt status as a 501(c)3 organization
1. Notwithstanding any other provisions of these articles, the organization is organized for one or

more of the purposes as specified in Section 501(c)3 of the Internal Revenue Code of 1986, and
shall not carry on any activities not permitted to be carried on by an organization exempt from
Federal income tax under IRC 501(c)3 or corresponding provisions of any subsequent tax laws.

2. No part of the net earnings of the organization shall inure to the benefit of any member, trustee,
director, office of the organization, or any individual (except that reasonable compensations may
be paid for services rendered to or for the organization), and no member, trustee, share in the
distribution of any of the organization’s assets on dissolution of the organization.

3. No substantial part of the activities of the organization shall be carrying on propaganda, or
otherwise attempting to influence legislation (except as otherwise provided by IRC 501(h)) or



participating in, or intervening in (including the publication or distribution of statements), any
political campaign on behalf of or in opposition to any candidates for political office.

4. In the event of dissolution, all of the remaining assets and property of the organization shall after
payment of necessary expenses thereof be distributed to such organization as shall qualify under
section 501(c)3 of the Internal Revenue Code of 1986, or corresponding provisions of any
subsequent Federal tax laws, or to the Federal government or State of local government for a
public purpose, subject to the approval of the Justice of the Supreme Court of the State of New
Jersey.

5. In any taxable year in which the organization is a private foundation as described in IRC 509(a),
the organization shall distribute its income for said period at such time and manner as not to
subject it to tax under IRC 4942, and the organization shall not:

a. engage in any act of self dealing, as defined in IRC 4941(d);
b. retain any excess business holdings as defined in IRC 4943(c);
c. make any investments in such a manner as to subject the organization to tax under IRC

4944; or
d. make any taxable expenditures as defined in IRC 4945(d) or corresponding provisions of

any subsequent Federal tax laws.
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